Data from Demographic Table

Printing information from the Demographic Table in a format you can export to excel.

Open the table from the command line “rcmain”.
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When the screen opens select the Stop Date/Time; (between dates), and the agency. Select “Prt” (print)

Select Set and default.r4 — Delimited ASCIl Format, click ok
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Verify that your printer is showing in the “Printers” box. Just in case you accidentally send it to the printer instead of a
file.

(®) Portrait

() Landscape

Click on Advanced

The following screen opens. Select Print to Local File, select where you would like this file saved to and the name of the
file. Output Type should be Text. Click on Print. Your file will be saved to this location.
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You can now open this file in excel and format it, sort it, to whatever your agency needs may be.

Suggestions: Use the wizard when you open it.



i
Text Import Wizard - Step 1 of 3

The Text Wizard has determined that your data is Fixed Width.

If this is correct, choose Next, or choose the data type that best describes your data.
Criginal data type

e that best describes your data:
- Characters such as commas or tabs separate each field.

Fields are aligned in columns with spaces between each field.

Start import at row: |1 || File origin: | 437 : OEM United States [~]

[] My data has headers.

Preview of file Wdps\homet\HQhome\Twheelerb\Desktopiticketinfo.
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Text Import Wizard - Step 2 of 3 [

This screen lets you set the delimiters your data contains, You can see how your text is affected in the
preview below.
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Text gualifier: |~ IZ|

Data preview
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(the key for | line (in the other box above) is the one above the enter key)




Text Import Wizard - Step 3 of 3 [

This screen lets you select each column and set the Data Format.

Column data format

@ General .

_ ‘General’ conwerts numeric values to numbers, date values to dates, and
) Text all remaining values to text.
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You can now edit this document.

Couple things -
If you are pulling this data to submit to the Academy -
Delete the columns that reference Officer names — this information should not be submitted.

Any questions please feel free to contact me. Betty.Wheeler@vermont.gov
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